
 
 

 
 
 
 
_______________________________________________________________________________  
Applicant Name:__________________________________________________________________ 
 
Address:________________________________________________________________________ 
 
City:_____________________________  State:______________  Zip:_______________________ 
 
Phone:____-____-____  Cell:____-____-____  E-mail:____________________________________ 
_______________________________________________________________________________ 
 
Fee Owner and Consent of Application:________________________________________________ 
 
Address:________________________________________________________________________ 
 
City:_____________________________  State:______________  Zip:_______________________ 
 
Phone:____-____-____  Cell:____-____-____  E-mail:____________________________________ 
_______________________________________________________________________________ 
 
Project/Development Name:_________________________________________________________ 
 
Address or General Location of the 
Property:________________________________________________________________________
_______________________________________________________________________________ 
 
Legal Description of Property 
Involved:________________________________________________________________________
_______________________________________________________________________________ 
 
Present Use of Property:____________________________________________________________ 
 
Proposed Use of Property:__________________________________________________________ 
 
Present Zoning:_____________________  Present Land Use Designation:____________________ 
_______________________________________________________________________________ 
This application shall be completed in full and shall be accompanied by all information and plans required by 
applicable City Ordinance provisions.  Before filing this application, you should contact the Community 
Development Department to determine the specific ordinance and procedural requirements applicable to your 
application.  A determination of completeness will be made by City staff and a written notice of application 
deficiencies shall be emailed to the applicant.   
 

MINOR SUBDIVISION PLAT 
APPLICATION    
City of Isanti 
110 First Avenue NW • PO Box 428 
Isanti, MN 55040 
Phone: 763.444.5512 • Fax: 763.444.5560 
www.cityofisanti.us 
 Application Fee:  $325 plus additional costs incurred. 

Escrow:  $1000 Plans must be submitted digitally.  
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This is to certify that I am making application for the described action by the City and I am responsible for 
complying with all City requirements with regard to this request.  This application should be processed in my 
name.  I am the party whom the City should contact regarding any matter pertaining to this application.  I 
have emailed a copy of proof of ownership (either copy of Owner’s Duplicate Certificate of Title, Abstract of 
Title or Purchase Agreement), or I am the authorized person to make this application and the fee owner has 
signed this application. 
 
I understand that all submittals must be received prior to the planning commission deadline published on the 
City of Isanti website to be included in the subsequent meeting. If all application requirements are not 
received by the published date, the application will be pushed back to the pertinent meeting date as outlined 
in the schedule.  
 
I will keep myself informed of the deadlines for submission of materials and the progress of this application.  
I further understand that additional fees may be charged for consulting fees, feasibility studies, etc. An 
estimate shall be provided prior to any authorization to proceed with the study.  The documents and 
information I have submitted are true and correct to the best of my knowledge. 
 
Applicant Signature:_____________________________________  Date:_____________________ 
 
Property Owner Signature:________________________________  Date:_____________________ 
Items to Accompany Application 
1.   Application Form 
2.  Application Fees 
3.  Escrow Fee (If required). 
4. All data required for preliminary and final plats, as outlined in Ordinance No. 536 and the checklist. 
5. Certification of taxes paid on the property. 
6..  Proof of Ownership (either copy of Owner’s Duplicate Certificate of Title, Abstract of Title 
 or Purchase Agreement) or letter from property owner granting approval. 
7. Certification of taxes paid on the property. 
8. Any other items as requested by City staff. 
 
Submit Application 
Application should be submitted via email to the following email address: permits@cityofisanti.us . 
If you have any questions regarding your application or would like additional guidance, contact the 
Community Development Department at 763-444-5512 or via email at permits@cityofisanti.us . 
 
Acceptance of Application (To be completed by City Staff) 
The application is subject to acceptance by the City upon review of the application and necessary 
materials being submitted.  The application may also be subject to the acceptance by City Staff at 
the development review meeting.  City engineering approval may be required.  Application 
materials shall meet engineering requirements set forth by the city engineer or as stated within the 
city code prior to being presented to the Planning Commission. 
 
Date Received: ___________________ Date application deemed complete: ___________________ 
 
Application Fee: ____________________________________ 
 
_____________________________________________    ______________________________ 
Community Development Director/Designee              Date 

 

mailto:permits@cityofisanti.us
mailto:permits@cityofisanti.us


Updated 9.18.24  

 
MINOR SUBDIVISION PLAT (CHECKLIST) 

        
Submittals shall be provided in the following format with the following required information, unless 
specifically indicated otherwise by City Staff.  Failure to submit a complete application may delay the 
review and approval process. 
 
**Please Note:  all site plans must be prepared by a certified architect, landscape architect, engineer, or 
land surveyor that is licensed in the State of Minnesota.  A license stamp or registration number, together 
with a signature shall be provided on the face of the site plan. 
 
 
CHECKLIST ITEM 

 
DATE 
RECEIVED 

Preliminary and Final Plat (associated plans and materials in accordance with the provisions 
of Ordinance No. 536).   

• Upon approval the County Recorder will need:  
- Mylars 
- 11x17 Copy  

 

 
Identification and Description (Name of development, legal description, contact information, 
graphic scale, north arrow, key map, and date of preparation). 

 

 
Existing Conditions 

 

 
Proposed Design Features 

 

 
Supplementary Information (Statement of purpose or protective covenants). 

 

 
Drainage and Storm water Plan 

 

 
Finished Grading Plan 

 

 
Zoning Plan 

 

 
General Development Plan (if subdivider owns property adjacent to the proposed subdivision,  
depict future relationships between proposed and future subdivision). 

 

 
Soil Erosion and Sediment Control Plan 

 

 
Landscaping and Tree Preservation Plan 

 

 
Phasing Plan 

 

 
Other Supplemental Information as requested by Staff 

 

Submit Application 
Application should be submitted via email to the following email address: permits@cityofisanti.us . 
If you have any questions regarding your application or would like additional guidance, contact the 
Community Development Department at 763-444-5512 or via email at permits@cityofisanti.us . 

mailto:permits@cityofisanti.us
mailto:permits@cityofisanti.us
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Escrow Agreement with the City of Isanti 
 
This Escrow Agreement pertains to the project known 
as__________________________________________________________________________. 
  
The Developer’s escrow described below is in addition to any and all security for performance of the 
Developer’s obligations specified under the Development Agreement, if any, applicable to the project to 
which this Escrow Agreement pertains. The escrowed funds described below  shall be applied toward the 
City’s actual cost of legal fees, engineering fees, filing fees, administrative expenses and other costs related to 
this project.   
 
All fees and costs incurred by the City in connection with this agreement shall be charged against and drawn 
by the City from said escrow which shall remain in effect until the completion of the proposed project or for 
one year after the project is withdrawn or the project expires due to lack of continuation.  Any funds 
remaining in this escrow account after the completion of the project shall be refunded to the Developer upon 
expiration of any applicable warranty period, or as stated within the applicable Development Agreement, if 
any, between the Developer and the City.  
 
The Developer shall deposit in escrow with the City as provided above, the amount of 
$___________________.  In the event that the escrow amount is depleted, the Developer agrees to post 
additional sums of money to replenish the account to a minimum of $__________ 
(___________________________ dollars) to cover City projected costs.  The Developer agrees that the 
escrow account shall always have a balance of no less than $__________ for this portion of the project.  If the 
account depletes to zero or below dollars in the account, the City may suspend work authorized under a 
permit or an approved project for non-payment of project expenses or depletion of escrow monies. 
 
The Developer, upon request, shall be entitled to a current itemized statement of all costs and fees charged 
against this escrow account. 
 
The City of Isanti Finance Department shall send the Developer statements on a quarterly basis, or at such 
other intervals as the City deems appropriate, showing the current balance and escrow account activity since 
the previous statement.  The Developer shall promptly pay to the City any  amounts due the City pursuant to 
any such statements submitted by the City to the Developer which show a balance due.  
 
Through the below signature, the Developer agrees to pay in accordance with the terms of this agreement all 
development costs and deposits as outlined above. 
 
 
_____________________________  _____________________________ 
Developer     Date 
 
Approved this ____day of_______, 20___. 
 
City of Isanti 
 
By_________________, its______________________ 
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ARTICLE 3.  MINOR SUBDIVISION PLAT 
 
Subdivision 1.  Purpose.  The Minor Subdivision Plat procedure for processing applications for the division 
of land or re-subdivision, including consolidation of land, is to provide for an expedited procedure in those 
limited cases where strict adherence to the standard platting process is not required.  The Minor Subdivision 
Plat is not intended to be a substitute for the standard platting process set forth in this Ordinance.  A Concept 
Plan is not required. The Planning Commission shall hold the public hearing for both the Preliminary Plat and 
the Final Plat to be reviewed at the same meeting. 
 
Subdivision 2.  Applicability.  The Minor Subdivision Plat may be utilized where the following 
circumstances exist: 
A. The property to be divided will result in four (4) or fewer lots. 
 
B. The property has not previously been subject to division by either an Administrative Subdivision or 

Minor Subdivision Plat. 
 
C. The property to be divided is not part of a Planned Unit Development (PUD). 
 
D. The newly created lots shall meet the requirements of the underlying zoning district; and shall not 

cause any structure on the land to be in violation of the Zoning Ordinance. 
 
E. No variances are required to complete the subdivision as proposed. 
 
F. All standards, requirements, and improvements required of a standard subdivision are required for a 

Minor Subdivision. 
 
G.  For residentially zoned lots, the proposed lot area of each lot within a re-subdivision or consolidation 

is no more than twenty (20) percent greater or ten (10) percent less than the average zoning lot area 
on that same frontage. 

 
H. For residentially zoned lots, the proposed lot width of each lot is no more than twenty (20) percent 

greater or ten (10) percent less than the average zoning lot width on the same frontage. 
 
Subdivision 3.  Application Requirements.  All data required for Preliminary and Final Plats are required 
for the Minor Subdivision Plat.  All data shall be submitted to the Zoning Administrator, along with the 
appropriate application form, filing fees, and escrows (if required). 
 
Subdivision 4.  Procedures.   
A. Upon submittal of a complete Minor Subdivision Application, the Zoning Administrator shall 

request input from the City’s planning, engineering, and legal staff, as appropriate.  The subdivider 
shall reimburse the City for any legal or engineering costs associated with the review of the Minor 
Subdivision Plat. 

 
B. The Minor Subdivision of land abutting upon any existing or proposed trunk highway, county road 

or highway or county state-aid highway shall be subject to review and approval of the Minnesota 
Department of Transportation and / or Isanti County Highway Department.  Written notice and a 
copy of the proposed Minor Subdivision Plat shall be filed with either or both entities, as deemed 
appropriate.  Access to local collector, minor or arterial roadways is subject to review and approval 
by the City Engineer. 

 
C. The Minor Subdivision of land located within a Floodplain District shall be subject to the review of 

the Minnesota Department of Natural Resources and / or Watershed District, as deemed appropriate.  
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Written notice and a copy of the proposed subdivision shall be filed with either or both entities, if 
necessary. 

 
D. The Zoning Administrator shall have the authority to request additional information pertinent to the 

Administrative Subdivision.  Failure to provide the necessary supportive information may be 
grounds for denial of the request. 

 
E. The Zoning Administrator shall forward the Minor Subdivision (Preliminary and Final Plat) 

submittals to the Park and Recreation Board for consideration at their regularly scheduled meeting, if 
applicable.  The applicant is required to attend all meetings with advisory boards and the City 
Council.  Failure of the applicant to attend a meeting may result in the tabling of or denial of the 
application. 

 
F. The Planning Commission shall hold a public hearing on the proposed Minor Subdivision Plat.  

Notice of the public hearing shall be published in the City’s official newspaper at least ten (10) days 
before the hearing.  The City shall mail written notification of the proposed Minor Subdivision Plat 
to property owners located within three hundred fifty (350) feet of the subject site.  Failure to give 
mailed notice to individual property owner shall not invalidate the proceedings, provided a bona fide 
attempt to comply has been made. 

 
G. At the public hearing, the Planning Commission shall receive the written report of the City Planner 

and shall take testimony from the subdivider and all other interested parties.  At the close of the 
public hearing, the Planning Commission shall consider all the written reports and materials, and the 
oral testimony, and make a recommendation on the Minor Subdivision Plat to the City Council.  The 
Planning Commission may recommend approval, approval subject to modifications or conditions, or 
denial.  If denial is recommended, the reasons for such recommendation shall be stated in the record. 

 
H. The City Council shall consider the plat at its next meeting following receipt of the Planning 

Commission recommendation.  The City Council shall take action on the application which shall 
include findings of fact, which shall be entered in the proceedings of the City Council and 
transmitted to the applicant in writing.  The lack of a simple majority to approve a Preliminary or 
Final Plat shall be a denial of the requested application. 

 
I. Upon approval of the Final Plat by the City Council, the City Clerk or their designee shall record it 

with the Isanti County Recorder’s Office within ninety (90) days after the date of approval; 
otherwise, failure of the applicant to comply and submit the necessary items for the recording of the 
Final Plat by the City shall be cause for revoking the City’s approval and the Final Plat shall be 
considered void, unless the developer or applicant requests an extension, in writing and receives 
approval from the City Council.  The City Council may approve up to two (2) extensions for a term 
not to exceed one (1) additional year for each extension.  Fees associated with the recording of the 
Final Plat will be charged back to the developer or subdivider. 

 
J. The subdivider shall immediately upon approval, furnish the City Administrator or his/her designee 

with three (3) full size mylar transparencies of the Final Plat, two (2) for the County and one (1) for 
the City.  Three (3) additional 11 inch by 17 inches mylar transparencies shall be given to the City 
Planner, the City Clerk, and Isanti County.  No building permits shall be issued until these conditions 
have been complied with. 

 
K. Record plans and electronic copies of all final plan documents shall be submitted to the Zoning 

Administrator and City Engineer. 
 
 

DATA REQUIREMENTS FOR PRELIMINARY PLAT 
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Unless otherwise exempted within this Ordinance, the owner or subdivider shall prepare and submit a 
Preliminary Plat containing the following information: 
A. Identification and description. 

1.     Proposed name of subdivision, which shall not duplicate or be similar in pronunciation or 
spelling to the name of any other plat in the City. 

   2. Legal description. 
3. Names and addresses of the record owner, subdivider, land surveyor, engineer, designer of 

the plat, and any agent having control of the land. 
   4. Graphic scale not less than one (1) inch to one hundred (100) feet. 
   5. North arrow. 
   6.      Key map including area within one (1) mile radius of plat. 
   7.      Date of preparation. 
  
B. Existing conditions. 
   1.      Boundary lines of proposed subdivision. 
   2.     Existing zoning classifications for land within and abutting the subdivision. 
   3.      Acreage and lot dimensions. 

4.     Location, right-of-way width, and names of existing or platted streets; locations of parks, 
buildings and structures, railroad right-of-way, easements, section lines and corporate 
boundaries within the proposed subdivision and to a distance one hundred fifty (150) feet 
beyond. 

5. Boundary lines of adjoining platted or subdivided land, within one hundred fifty (150) feet, 
identified by name and ownership including all contiguous land owned or controlled by the 
subdivider. 

6. Topographic data within the property to be subdivided and one hundred (100) feet beyond 
the property boundary, showing contours as follows: two-foot intervals where slope is ten 
(10) percent or less; five-foot intervals where slope is ten (10) to fifteen (15) percent; ten-
foot intervals where slope is greater than fifteen (15) percent. All areas of the subdivision to 
be platted with a slope greater than twenty-five (25) percent must be clearly indicated. 
However, on undevelopable sections or larger acre lots topographic data may be reduced to 
significant physical characteristics, such as top and toe of slope, if in the opinion of the city 
the area is viewed as unsuitable for future subdivision. Location and elevations of on-site 
and abutting water courses, lakes, wetlands, rivers, streams, and marshes at date of survey 
and their ordinary high water mark plus approximate high and low water elevations shall 
also be shown. Where the subdivision borders a lake, river or stream, a meander line shall be 
established at an elevation two (2) feet above the recorded high water elevation of the lake, 
river or stream. Flood plain areas, location of wooded areas, rocky outcrops, power 
transmission poles and lines and other significant physical features shall also be shown. 

7. An accurate soil report indicating soil conditions, permeability and slope. 
8.      Utilities on or adjacent to the property, including location, size and invert elevation of public 

sanitary and storm sewers, catch basins and manholes; location and size of water mains and 
hydrants; location of gas mains, high pressure lines, fire hydrants, electric and telephone 
lines, and street lights. The direction, distance to, and size of such facilities shall be 
indicated. 

 9.      Location of any wetlands. 
  
C. Proposed design features. 

1.      Layout of proposed streets showing the proposed names, the right-of-way widths, centerline 
gradients and typical cross sections. Street names shall be assigned or approved by the city.  
Turn lanes must be shown on collector and minor/major arterial streets.   

2. Location and width of proposed pedestrian ways, to include both sidewalks and trails; and 
utility easements. 
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   3.      Lot sizes, layout, numbers and preliminary dimensions of lots and blocks. 
   4.      Minimum building setback lines as required by the zoning ordinance. 

5.      Areas other than streets, alleys, pedestrian ways and utility easements, intended to be 
dedicated or reserved for public use, including the size of such areas. 

6. Location, size and approximate grade of proposed public sewer and water mains. If public 
sewer and water are not available the developer shall provide site evaluation data required by 
Minnesota Pollution Control Agency Individual Sewage Treatment Standards (WPC 409) to 
determine the suitability of the site for individual sewage systems. References shall be made 
to “The Isanti County’s Policies for Individual Sewage Systems”, and the U.S. Department 
of Agriculture, Soil Conservation Service, and any other available sources. The data required 
shall be determined by the city.  If cluster systems are provided, such systems shall be 
reviewed and approved by the City Engineer. 

7. If the preliminary plat is a rearrangement of a recorded plat, the lot and block arrangement of 
the original plat, its original name, and all revised or vacated right-of-ways and easements 
shall be shown by dotted or dashed line. 

8. Location, width and height of landscaped buffers between collector and arterial streets as 
described later in this ordinance.  Landscaping must be approved by the City Planner with a 
minimum of 1 tree per 20 feet of frontage. 

  
 D. Supplementary information. 

1.     Statement of the proposed use of lots stating type of buildings with number of proposed 
dwelling units or type of business or industry to reveal the effect of the proposed 
development on traffic, fire hazards, and density of population. 

   2.      Any proposed protective covenants. 
3.    A drainage plan for the area indicating the direction and rate of natural storm water runoff 

and those unaltered areas where storm water collects and percolates into the ground. A 
proposed drainage plan for the developed site indicating the direction and rate of runoff and 
those areas where storm water will collect and percolate into the ground shall also be 
included. Storm water plans shall be consistent with the storm water management ordinance 
(Ord. No. 420). 

4.      A proposed finished grading plan shown at contour intervals appropriate to the topography 
or spot elevations indicating the relationship of proposed changes to existing topography and 
remaining features. 

5.      If any zoning changes are contemplated, the proposed zoning plans for the areas.  A 
proposed rezoning of property must be reviewed and approved at the time of Preliminary 
Plat Approval. 

6.      Where the subdivider owns property adjacent to that proposed for the subdivision, a general 
development plan of the remaining property depicting the possible relationships between the 
proposed subdivision and the future subdivision must be provided. The plan shall address 
the overall land use, traffic circulation, utility easement configurations, and general lot 
layouts.  Note, an Environmental Assessment Review of the project or the cumulative effects 
of projects may be necessary and must be completed before a preliminary plat is accepted. 

7.      A soil erosion and sediment control plan. The plan shall include a timing schedule and 
sequence of operation indicating the anticipated starting and completion dates of the 
particular development segment and the estimated time of exposure of each area prior to 
completion of effective erosion and sediment control measures. Gradients of waterways, 
design of velocity and erosion control measures, and landscaping of the erosion and 
sediment control system shall also be shown.   

8.      A vegetation preservation and protection plan to provide stabilization of erosion or 
sediment-producing areas.  This area shall start at the curb line and end six (6) feet from the 
curb, planted with grass in efforts to protect the storm sewer system.   

  9.      Required variances. 
10.      Water distribution system. 
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11.      Proposals for street lighting; curb and gutters, sidewalks and boulevard improvements. 
12. Such other information as may be requested by the city. 
13. A plan showing the locations and “footprints” of houses as described later in this Ordinance. 
14. A tree survey and preservation plan, in accordance with the provisions of this Ordinance. 

 
DATA REQUIREMENTS FOR FINAL PLAT 

A. The Final Plat shall be prepared by a land surveyor who is registered in the State of Minnesota and 
shall be prepared and conform to all State requirements, applicable County regulations, and this 
Ordinance. 
 

B. The following items shall be included with the Final Plat: 
1. Surveying requirements for the Final Plat shall be under the regulation of the County 

Surveyor.  The County Surveyor shall submit a report to the City regarding the conformance 
of the proposed Final Plat to the County requirements and all provisions of State law for 
platting. 

2. All information required on the Preliminary Plat shall be accurately shown on the Final Plat.  
Final plans of all improvements to be installed by the subdivider shall be submitted with 
grades and profiles. 

3. Names of new streets and roadways, in accordance with the City’s street naming policy shall 
be provided. 

4. Copies of permits granted by other government agencies and regulatory bodies shall be 
provided. 

5. A Tile Opinion, Certificate of Title, or up-to-date abstract showing ownership must be 
provided. 

6. Execution by all owners having interest in the land to be subdivided and any holders of a 
mortgage therein of deeds or easements for any area to be conveyed for public use and any 
covenants or association documents shall be required, in such form as shall be approved by 
the City Attorney. 

7. The applicant shall provide all required cash contributions, and conveyances and / or 
dedication of land, in accordance with earlier City approvals.  The applicant shall submit all 
other data, certificates, affidavits, and endorsements that may be required by the Planning 
Commission or City Council. 

8. Final plat information shall be submitted be submitted with a signed application form, as 
provided by the City, with six (6) full size copies, one (1) 11” x 17” reproducible copy, and 
in electronic format (pdf version). 

 
ADDITIONAL REQUIREMENTS 

 
Subdivision 3.  As-Built Plans. 
A complete set of as-built construction drawings and an electronic copy of such drawings, in a format 
acceptable to the City Engineer, for public improvements constructed in the subdivision shall be furnished as 
soon as the construction is complete and has been approved by the City. 
 
Subdivision 4.  Development Agreement.   
A. As a condition of approval of the Final Plat and prior to the installation of any required 

improvements, the subdivider shall enter into a Development Agreement with the City requiring the 
subdivider, at his sole expense, to furnish and construct such improvements as shall be required by 
the City.  Such improvements may include, but are not limited to, streets, sidewalks, public water 
systems, sanitary sewer systems, surface and storm water drainage systems, and public utility 
services.  The installation of said improvements shall be in conformity with approved construction 
plans and specifications and all applicable standards and City Code provisions approved by the City 
Council. 
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B. Said contract shall provide for the supervision of construction by the City Engineer and shall require 
that the City be reimbursed for all costs incurred by the City for engineering and legal fees and all 
other expenses in connection with such improvements.  An escrow shall be provided, as stipulated 
within the Development Agreement, to pay for such costs. 

 
C. No subdivider shall be permitted to start work on any other subdivision without special approval of 

the City Council, if he or she has previously defaulted on work or commitments within the City or 
has failed to provide payment on any delinquent accounts associated with prior developments. 

 
Subdivision 5.  Performance Bond. 

The Development Agreement provided for herein shall require the subdivider to provide an 
irrevocable letter of credit filed with the City or make a cash deposit to be held by the City for 
required improvements from a financial institution that is FDIC insured.  Said insurance must be 
adequate to cover the full amount of the required surety and shall guarantee conformance and 
compliance with the conditions placed upon the Subdivision Approval and as defined within the 
Development Agreement.  An amount equal to 125% of the estimated cost of labor and materials for 
the proposed improvements or development shall be collected.  Said project can be handled in stages 
at the discretion of the City Council.  The City shall hold the security until completion of the 
proposed improvements or development and until all warranty time periods have ended and any 
delinquent accounts have been paid in full.  Failure to comply with the conditions of the Subdivision 
Approval or the Developer’s Agreement and / or the policies and ordinances of the City shall result 
in the City’s ability to draw upon the irrevocable letter of credit or cash deposit, so as to ensure the 
conditions, policies, and ordinances applicable to the development are implemented and / or 
constructed. 
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